
This document is meant to be used as a guide to help you navigate the updates we have made
to our BOM Upload tool. If you have any questions, please feel free to chat with us....we are

here to help!

BOM Upload User Guide - SC
3.0_Rev1

*Notes: You can hover over many of the symbols on this page to get more detailed information.
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Upload Your BOM

*Notes: You can hover over many of the symbols on this page to get more detailed information.

1 From the Components Screen - Drag and drop or upload your BOM.

A new screen will pop up giving you some
BOM upload guidelines to follow and/or the
option to use our sample BOM. 

Review Upload Guidelines

2

If your BOM does not meet the guidelines
listed, you can click the trashcan icon to
remove it and start over.  

3

If your BOM does meet the guidelines, you can
select the Upload BOM button.

4
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5

If your BOM has multiple worksheets, you
will need to select which one you would like
to use. Use the drop down arrow to select
which worksheet your BOM is located on.
Then click the Continue button. 

Import Summary

This screen shows you how your BOM was mapped in the system. It is important
that your BOM maps correctly because errors in mapping could effect cost, parts
placed or not placed, and could cause unnecessary delays in quoting and
manufacturing.  

6
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7

Review the automated mapping, the most important columns to map are:7

Validate BOM Mapping

Manufacture Part Number

Reference Designators

Quantity

Mounting Type

Description

Alternate or vendor part numbers are a huge bonus but can also be added later in the
process, if needed.  

8

If you need to change any mapping, select the Manual Mapping button.9

If you select the option for Manual Mapping, you will need to update all columns accordingly. 10

Be sure to hit the Save Mapping button to proceed, or you can Revert to Auto-Mapped layout.11
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7

Next you will land on the Components page. At the top of the page, you will see the BOM
counts that were extracted from your uploaded BOM.

12

Components Page

Please note the purpose of this section is to format your BOM as part of your repeatable build package, and
make sure that all parts are listed correctly and there are no errors. For noting customer supplied parts, making
line changes, or adding alternate part numbers, please continue to Quote Creation.

Resolve BOM Errors

You may also see some errors. All errors will need to be corrected before you can proceed.  13

For the Unknown Mounting errors, shown in the top bar, you can click on that box and it will
show you all the errors together in on place, so you don't have to scroll looking for them. In
the Example shown below, we have 4 things on our BOM where the mounting type is
unknown.  

14
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Your options to correct these are:15

1.Use the drop down arrow to select the correct mounting type
2.Click the box to DNP that line
3.Use the trashcan button to delete that line
4.Correct your BOM and upload it again 

Once you have corrected all the Mounting Type errors, you should see the error box go
away.  

16

You may see other error flags on your BOM lines, if you hover over the warning triangle,
you will see what the error is for. 

17

Handle BOM Line Errors

For a BOM-Line QTY error, you will need to choose one of the following options:18

1.Use the drop down arrow to select the correct mounting type
2.Click the box to DNP that line
3.Use the trashcan button to delete that line
4.Correct your BOM and upload it again 
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For a MfgPartNum error, you can use the same options listed above, or you can choose to
merge your BOM lines.  

19

To Merge BOM Lines, click the check box next to the lines that you want to merge
together, then click the Merge BOM Lines button.

20

Please note that you can only merge 2 lines together at a time.21
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21

Once you have checked the boxes for the lines you would like to merge, you will see the
screen below. Please be sure to read the notes to determine which is your Target (keep)
line. If this is not correct, use the Swap button in the upper right hand corner. 

22

Once your merger lines are correct, hit the Merge Lines button at the bottom of the page. 23

If you have more lines that need to be merged, continue with this process until you have
merged them all successfully.  

24

If you have more lines that need to be merged, continue with this process until you have
merged them all successfully.  

When you are done making your edits to your BOM, click the Next: Assembly button to proceed.
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